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DATE
John Doe

1234 Psycho Path

Manteca, CA  95336
SUBJECT:
Insert Project Title Here
Admin Approval
The Community Development Department has reviewed your application for a APPLICATION TYPE to PROJECT TYPE at PROJECT ADDRESS.

We have decided to approve the above request in accord with Section 17 of the Zoning Ordinance.

OR
We have decided to approve the above request in accord with Section 17 of the Zoning Ordinance subject to the following conditions:

1. CONDITIONS HERE

If you have any questions or need clarifications, please contact (PLANNER) at (PLANNER’S PHONE NUMBER AND EMAIL ADDRESS.
______

Approved by Commission

At its regular meeting of DATE, the Manteca Planning Commission voted to approve or deny the PROJECT TYPE located at PROJECT ADDRESS by adopting Resolution No. 1233, subject to the following lists of conditions:

1. Consolidated conditions of approval dated INSERT DATE (copy enclosed).
If you have any questions or need clarifications, please contact (PLANNER) at (PLANNER’S PHONE NUMBER AND EMAIL ADDRESS.
______

To Council
At its regular meeting of DATE, the Manteca Planning Commission voted to forward a favorable or negative recommendation to the City Council for approval or denial of the Project Title, by approving resolution number 1256.

This item has been tentatively scheduled for City Council at their regular meeting on DATE, at 7:00 pm in the Council Chambers.
If you have any questions or need clarifications, please contact (PLANNER) at (PLANNER’S PHONE NUMBER AND EMAIL ADDRESS.
______

Sincerely, 

Mark C. Nelson

Community Development Director
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