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DATE
Applicant Name
Address
City, State  Zip
SUBJECT:
review of Administrative Draft environmental impact report for the project nAME
Dear Applicant Name:\1
Attached are three (3) copies of the Administrative Draft Environmental Impact Report (ADEIR) for the Project Name for your review.  Please provide written comments on the document within 7 days or by DATE.
Be advised that release of the ADEIR for your review makes the document and all notes/comments a public record that must be disclosed to members of the public at their request.  In addition the ADEIR becomes a public document that must remain in the project file for a two year period as required by Government Code Section 34090.  
If you have further questions, please contact Project Planner, Title at (209) 456-XXXX or firstinitial_lastname@ci.manteca.ca.us.
Sincerely,

Frederic Clark
Community Development Director

Your signature below is your confirmation that you have received a copy of the ADEIR, that you agree to return the copy with your comments by the date listed above, that you agree not to release, reproduce, or retransmit your hard/electronic copy of the report, and that you have read and understand that the ADEIR and all notes/comments now subject to Government Code Section 34090.  
____________________________________

APPLICANT NAME, Project Applicant
1001 W. CENTER ST.    MANTECA, CA 95337    (209) 456-8500    FAX (209) 923-8949
www.ci.manteca.ca.us
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