
DigEplan: Stamping Plans and Documents
 (For Slip-Sheeted Plans)
23 Steps
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STEP 1

STAMPING PLANS: Click on  the Plans tab

STEP 2

STAMPING PLANS: Select all sheets to stamp
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https://accela.usw.digeplan.app/app/


STEP 3

STAMPING PLANS: Click on Processes

STEP 4

STAMPING PLANS: Click on Batch Stamp
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STEP 5

STAMPING PLANS: Select Stamp

STEP 6

STAMPING PLANS: Select Stamp Position
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STEP 7

STAMPING PLANS: Optional: Adjust Stamp Offset

STEP 8

STAMPING PLANS: Click on EXECUTE
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STEP 9

Drag stamps to desired location
When batch stamping the stamps are grouped together meaning if you move one they all 
move, if you resize one they all resize

STEP 10

RESIZING STAMPS: Drag the blue dots to desired size
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https://accela.usw.digeplan.app/app/#/cases/EDR23-00037/15184510


STEP 11

UNGROUP: To move or resize one individual stamp in group select the
 ungroup icon

STEP 12

UNGROUP TIP: Click somewhere outside of the stamp to unselect all

Even though they've been ungrouped all the stamps in the group are selected. Click to 
unselect before clicking on individual stamp to move or resize
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STEP 13

ALL MARKUPS: STAMPS

STEP 14

Stamp Markup Settings

Stamps are markups and will appear in the all markups tab. In order for these to be on the 
approved plans/documents the status needs to be left OPEN and the Category must be 
PUBLIC
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https://accela.usw.digeplan.app/app/


STEP 15

STAMPING DOCUMENTS: Click on Documents List

STEP 16

STAMPING DOCUMENTS: Select all other documents that need to be
 stamped
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STEP 17

STAMPING DOCUMENTS: Click on Processes

STEP 18

STAMPING DOCUMENTS: Click on Batch Stamp
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STEP 19

STAMPING DOCUMENTS: Select Stamp Position

STEP 20

STAMPING DOCUMENTS: Optional: Adjust Stamp Offset
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STEP 21

STAMPING DOCUMENTS: Select pages to stamp

Documents default to stamping 4rst page only

STEP 22

STAMPING DOCUMENTS: Click on EXECUTE
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STEP 23

Document displays stamp
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