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STEP 1

From within the Accela Record Click on DigEplan Document List

> EACCeIa Civic Platform > MESA @ y

AFP23-12731 C STATUS LOCATION CONTACT WORKFLOW
CC's construction pl > Submitted > 1EMAINST > Christine Cannon > 2total Task
test 08/31/2023 MESA, AZ 85201 ® 0 completed O...

A notice was added to this record on 2023-08-31.
Condition: Contractor Verification : Hold for Contractor Verification form. Severity: Notice
Total conditions: 1 (Nofice: 1)

Summary
Workflow
View notice
Documents (1)

v Reports Help Cc
Data Fields

DigEplan Document List File Date: 08/31/2023

Application Status: Sybmitted

STEP 2

Click on DigEplan Documents

. Custom Data
. DigEplan Documents

Record

Document List (3)
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STEP 3
Login to DigEplan

The first time you access DigEplan you will need to login. After that you should remain

logged in as long as you've accessed DigEplan in the last 48 hours.

wJ
EDR23-00037 C

E-Permit: Commercial

Q E-Permit: Commerci...

Record
gag
Bao Document List (3)

Custom Data

DigEplan Documents

Contacts (1)

Workflow

Inspections (0)

Fee (1)

Payment

Communications (4)

Summary

STEP 4

> Documents Recei... > 101 COGNAC CIR
09/15/2023 by Di...

LOCATION CONTACT

SACRAMENTO, C...

> Christine Cannon

WORKFLOW
> 11 total Task
® 0 completed O..

-
-
Login
2
: DigEplan
&

Forgot password | Contact Support

The display window will open to the DigEplan Documents List

Summary

Workflow

Documents (1)

Data Fields

DigEplan Document List

NiAnEnlan RPauviaw Fialde
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STEP 5

Depending on your display window it may also appear like this with the folder
icon

037 C STATUS LOCATION
ommercial > Documents Recei... > 101 COGPH
OMMerdi... 09/15/2023 by Di... SACRAME
(s IN— AN
=
st (3) -
| Thumbnails
ta

STEP 6
Verify User Settings: "Public" & Correct Department

It is advised that reviewers leave the default as Public and for internal markups change that
setting on the individual markup.

pulic () Building @ (1) |@

« B T M ™ o () nspection © (@) Building (32
1% ° o ‘“ L0 ":“' Internal ® ':':'. Conservation ®
© (!) Public ©®© ") Engineering
® Environmental Health @
@ () Fire ®
® ( ) Historic Commission 9
@ () Planning ®
A - 1
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STEP 7

TO OPEN IN A NEW TAB: Select a document from the list below

g

EDR23-00037

STEP 8

EACCEIa Civic Platform >

EDR23-00037 &

E-Permit: Commercial
E-Permit: Commerci...

Record

Document List (3)

Custom Data

DigEplan Documents

Contacts (1)

Workflow

Inspections (0)

This is a non-production environment.

L
'WORKFLOW

> 11 total Task
® 0 completed O...

STATUS LOCATION
> 101 COGNAC CIR

SACRAMENTO, C...

CONTACT
> Documents Recei...
09/15/2023 by Di...

> Christine Cannon

n @ N
Q cpen =xreffe oo
= Thumbnails MName T™r Classification Type ™y Status

942 Dorado Plans C

h
Cached 1.pdf

B @ Site Plan.pdf DOCUMENT Uploaded

TO OPEN IN A NEW TAB: Click on Open document in new tab

TruePoint

IS IS M IV VMM I STV I VI I IS b

nercial
nerci...

ments

O STATUS

> Documents Recei...
09/15/2023 by Di...

LOCATION
> 101 COGNAC CIR
SACRAMENTO, C...

CONTACT
> Christine Cannon
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Classific

942 Dorado Plans C
1.pdf

Site Plan.pdf DOCUMI
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STEP 9

TO OPEN IN A NEW TAB: Depending on your display window instead of the

icons you may see the 3 dots for the Toolbar menu. If so click on the Toolbar
menu.

— Documents List

E Toolbar menu

. Thumbnails

ummary

lorkflow
ocuments (1)

ata Fields ‘—‘ l‘% @

igEplan Document List

STEP 10
TO OPEN IN A NEW TAB: Select Open Document in New Tab

-~

— Documents List ® Y
€ » Reload 0 4 - B T

| [/} Open Document In New Tab ]-‘e *

aE Compare

Split View / Side By Side s Pla

Processes > =
Iiment List Tools >

Download Files
w Fields

B0 je X &=

Excel Export

Public Submissions ]KW
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STEP 11

NOTE: Dragging the divider bar will change whether the view is the
consolidated drop downs or icons across the top

STEP 12

test

Summary

Workflow

Documents (1)

Data Fields

DigEplan Document List

DigEplan Review Fields

Data Tables (0)

Related Records

Comments (0)

Holds and Notices (1)

Fee (2)

NOTE: Once the icons are not able to fit across the top the 3 bar and 3 dot
menus will appear

TruePoint

Summary

Workflow

Documents (1)

Data Fields

DigEplan Document List

DigEplan Review Fields

Data Tables (0)

Related Records

Comments (0)

Holds and Notices (1)

Fee (2)
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STEP 13
UNDERSTANDING PANEL VIEWS: Normal View

Public (O) BuildingPlanReview @ Q ‘@

Normal View E

Type NY Comments ™y

Free Text Markup #1

STEP 14
UNDERSTANDING PANEL VIEWS: Normal View

In normal view the list of all documents and columns will be displayed on the left and the
selected document will display on the right

= Documents List - & @
Q o B
= Name Ny Thumbnails

¥ B @ Building Plans C1.pdf -

= Building Plans C2-Ful
B O I.pdf

Document List on the Left

Document on the Right

Divider line can be moved to resize displays

1/2 Selected 1T /9> 3l A-000 Cover

TruePoint 8 of 21
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https://mesa.us-stage.digeplan.io/app/

STEP 15
UNDERSTANDING PANEL VIEWS: Full Screen List

PROJECT INFORMATION

-
e
O

SitePla | ... ..

STEP 16
UNDERSTANDING PANEL VIEWS: Full Screen List

The view window only shows the document list and the informational columns. NOTE:
Clicking on the documents will not open the document display window. You must switch
the view to do so.

BN MM A B A O D
Q oD Eh =X ER e

—] Name ANY  Thumbnails Classification Type /MY  Status MY  DocCategory T~y

= Building Plans C2-Ful . Construction Docum
B ® L paf DOCUMENT Uploaded 2

1/2 Selected
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STEP 17

UNDERSTANDING PANEL VIEWS: Close Panel

STEP 18

oc Marku...

Close Panel * 122%

R

;ase Markup Id

00001

Ny

Dep

UNDERSTANDING PANEL VIEWS: Close Panel

In this view only the document is displayed. To switch to a different document the panel
view will need to be changed back to either normal view or full screen list

TruePoint

Solutions

PROJECT

VALONEHOBDAY RESIDENCE

942 EL DORADO WAY
SACRAMENTG, G 95819

YICINITY MAP
SQFT: 1,083

EROJECT TEAM

KATIE DENHAM, PRINGIPAL
KATIE DENHAM INTERIORS
3400 IND AVE
SACRAMENTO, G4 95811
4164521916
emali@katiedenharm com

1 79> >

0O®E =B TM®ER?TMA

2> O &~ v

SHEET INDEX:

A000 COVER

A101  AS BUILT

A-102 PROPOSED PLAN
A-103 DEMO PLAN

A-104 ELECTRICAL FLAN
A-201

A-000 Cover

SCOPE OF MORK

RESIDENTIAL INTERIOR DESIGN

RECONFIGURING OF KITCHEN AND MUDROOM

NEW CABINETS, FINISHES, APPLIANCES

Classification

89%

I+

-

NOTE:
ALL DIMENSIONS AND SIZE DESIGNATIONS

GIVEN ARE SUBJECT TO VERIFICATION ON JOB SITE

AND ADJUSMTENT TO FIT JOB CONDITIONS.

ALL CABINET DIMENSIONS MUST BE VERIFIED BY

INTERIORS

A16-452-1916
emall@katiedenham.com

The contractor snall verihy
and be responsiole for ai
imensions and conditions
. This office must
in weiting of any
variation from these
dimensions and conditions
snown by these drawings. All
witien drawings and

materials appearing herein
constitute the original work of
the Deslgrer and the same

duplicated, used
4 without written

2 Designer

942 EL DORADO WAY
SACRAMENTO, CA 95619

DATE: 02.22.2021
SCALE: AS SHONWN

REVISIONS: 3.1.2021

WP Ledger A O
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STEP 19
SETTING UP TAB DISPLAY COLUMNS: Documents List

OO

o CESmEF 0 = X ¥R

= Name NY  Thumbnails

v B (@ Building Plans C1.pdf

STEP 20
SETTING UP TAB DISPLAY COLUMNS: Documents List

Switching to Full Screen List will make this customization setup easier

ails Classification Ty EROIECT P
VALONEMOBDAY RESIDENCE 00C

2 EL DORADD WHAY
ACRAMENTO. GA 819
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STEP 21
SETTING UP TAB DISPLAY COLUMNS: Documents List

Click on Columns Settings

Public () Building PlanReview @ LQ ‘@

D
8 &b Columns Settings Q
ion Type /MY  Status Bn Order Y  M:

iT Uploaded 1

STEP 22
SETTING UP TAB DISPLAY COLUMNS: Documents List

Check the following items

B nhE MR B A O O
Q <o B #m %X 3R
N NY Thumbnails (e

TruePoint 12 of 21
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STEP 23

SETTING UP TAB DISPLAY COLUMNS: Documents List
SAVE - Click on Save Applied Filters and Grouping

BRMUE Save Applied Filters and Grouping JIll"g | @

sification Type /

ted User

ted Nate

STEP 24
SETTING UP TAB DISPLAY COLUMNS: Documents List

Re-order the columns by clicking and dragging to the desired spot

n & WM B A
& 2 £l m R ¥ [ R

Thumbnails Name Ny Classification Ty

B ® i 942 Dorado Calc.pdf DOCUMENT

TruePoint

Solutions
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STEP 25
SETTING UP TAB DISPLAY COLUMNS: Documents List

Below is an example arrangement: Name, Thumbnails, Classification Type, Status, Doc
Category, Submission Order, Markup Correction, Uploaded Date

mn B W A B A D
Q o A e i =X R te

08/25/2023

STEP 26
SETTING UP TAB DISPLAY COLUMNS: Documents List

Once columns are arranged click on Columns Settings

Public O BuildingPlanReview @& AQ |®

L
Eb Columns Settings E]
ype ‘MY  Status Y  Doc Category ™Y '
Uploaded Construction Docum 1

ents
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STEP 27
SETTING UP TAB DISPLAY COLUMNS: Documents List

Click on Save

Public OBuiIding PlanReview @ AQ CC

© O
¥ R

Classification Type

| Default

SIEREERSIME Save Applied Filters and Grouping JIl'S | @

DOCUMENT
Classification Type

Created User
Created Date
Description

Doc Category

STEP 28

SETTING UP TAB DISPLAY COLUMNS: All Markups
Click on the All Markups Icon

-‘:Ilillslah
® Al Markups S B E M =X YE

Name ™Y Thumbnails Classifical

E@‘ @ 942 Dorado Calc.pdf - DOCUMEI
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STEP 29
SETTING UP TAB DISPLAY COLUMNS: All Markups

Switching to Full Screen List will make this customization setup easier

ails Classification Ty PROIECT SHEET

STEP 30
SETTING UP TAB DISPLAY COLUMNS: All Markups

Click on Columns Settings

Public (O) Building PlanReview @ AQ ]@

I
CImETD| < |

NY  Type NY  Author ™Y
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STEP 31
SETTING UP TAB DISPLAY COLUMNS: All Markups

Check the items as shown below: Author, Case Markup ID, Category, Comments, Cor-
rections Required, Department, Doc Name, Page Reference, Status, Submission Number,

Type

= h G wm A BA © O

Q 2y :: ERCE ‘
Case Markup Id T AT | Author AT Type ™ omments T 5
.

o
©

[<H<H<N<N<]
o

[<]

<]

.
imber
STEP 32
SETTING UP TAB DISPLAY COLUMNS: All Markups
Click on Save Applied Filters and Grouping
X @ | [ Ee] Public O Building PlanReview ® AQ | @
O
O
\ Default
tus NY  Comments

Standard ViefQ Applied Filters and Grouping a @

Author

Case Markup Id
[ ] Category
Comments

TruePoint 17 of 21
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STEP 33
SETTING UP TAB DISPLAY COLUMNS: All Markups

Re-order the columns by clicking and dragging to the desired spot

NY Comments ™ vy || status Ny Pai

Markup #1 ® Open

STEP 34
SETTING UP TAB DISPLAY COLUMNS: All Markups

Below is an example arrangement: Case Markup ID, Department, Author, Type, Comments,
Status, Category, Corrections Required, Page Reference, Submission Order, Doc Name

o cf=ae o
=N6] o @ [ c a wide code sommaty ® o Fut [] o 3

STEP 35
SETTING UP TAB DISPLAY COLUMNS: All Markups

Click on Columns Settings

X @ | 2 Public (O) Building Plan Review @ Q ‘@

|l
E &l« Columns Settings ¢
Corrections Required /> Y Page Reference Ny Submission Number “* ¥ Doc Name T
0 1 1 942 Dorado Calc.pdf
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STEP 36

SETTING UP TAB DISPLAY COLUMNS: All Markups
Click on Save Applied Filters and Grouping

Public () Building PlanReview @ Q \@

L
X3

| Default

rections Required ™ Y Page Ret
SRR <. »vic Firs n rouons JESY O

Author

Case Markup Id
STEP 37

SETTING UP TAB DISPLAY COLUMNS: Current Doc Markups

Click on the Current Doc Markups Icon

Current Doc Markups

I N w Céatiie N w MatarmAara /1
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STEP 38

SETTING UP TAB DISPLAY COLUMNS: Current Doc Markups

Follow the same steps as above for All Markups

Q Bc e

Case Markupld /MY  Status Y Comments
Standard View
2 ® 00001 ® Open Markup #1

O
Default

a8 @

Author

Case Markup Id
Category
Comments
Corrections Required
Created Date
Department

Markup Id

Modified Date
Origin Creation Date
Page Number

Page Reference
Response Status
Status

0/1 Selected

STEP 39

Remember to Save Applied Filters and Grouping

GRIE Save Applied Filters and Grouping a

or

Markup Id
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