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ABC Company
1234 D Street
Nowhere, CA 99999

DATE


Subject:  _____________________

Dear Mr. _______________,

[bookmark: _GoBack]Thank you for responding to the City of Manteca’s Request for Proposal (RFP) for ____________.   

The City has reviewed all of the proposals submitted and a final selection has been made.  Unfortunately, your firm was not selected.  

We appreciate your time and effort in submitting a proposal and would welcome the opportunity to work with your firm in the future.

Sincerely,



Name
Title

Enclosure
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