INFORMATION TO BIDDERS
BID OPENING:
A.  The Purchasing Officer will receive sealed bids at, City Hall, 1001 West Center Street, Manteca, California  95337, until the time for opening bids as noted in the "Notice Inviting Bids."  Bidders or their authorized agents are invited to be present.

B.  The bid shall be submitted as directed in the "Notice Inviting Bids" under sealed cover and plainly marked as a bid, and identifying the commodity/equipment to which the bid relates and the date of the bid opening therefor.  Bids which are not properly marked, may be disregarded.

BID FORM:
A.  The bid must be signed with the full name and address of the bidder, if a co-partnership, by a member of the firm; if a corporation, by an officer in the corporate name.

B.  The City reserves the right to accept other than the lowest bid and to reject any or all bids.

REJECTION OF PROPOSALS:
Bids may be rejected if they show any alterations of proposal form, additions not called for, or alternative bids not properly documented.  Bids proposing a commodity or equipment with which the City has no prior in-service experience may be rejected.  Erasures or irregularities of any kind may also be cause for rejection.

AWARD OF BID:
A.  The award of the bid, if it is awarded, will be to the lowest responsible bidder whose bid complies with all requirements described.

B.  Where alternate bids are received, the City Council reserves the right to select the bid most advantageous to the City.  The award, if made, will be made within forty-five (45) days after the opening of the bids.

PRICES:

All quoted prices shall be current and firm for at least forty-five (45) days after date of bid opening and remain in effect for the duration of the contract period.  Prices bid shall include delivery and/or shipping and handling fees or similar tax now imposed by Federal, State, or other governmental agency upon the material specified.
SALES AND USE TAXES:

All quotations submitted shall include California State sales or use taxes if required on bid proposal form.

PAYMENTS:

A.  Invoices shall indicate sales or use taxes as separate items apart from the cost FOB point of delivery.  Purchaser's specifications and order number shall appear on all invoices.  All invoices shall be rendered in triplicate.

B.  Full payment by City shall not release supplier of his responsibility to fully carry out his bid obligations nor be construed by supplier as acceptance of the work hereunder by purchaser.

GUARANTEES:

A.  In addition to any or all guarantees mentioned elsewhere herein, the supplier shall repair and/or replace entirely at their own expense any parts or part that may develop defects due to faulty material, workmanship or design within a period of at least one year after the equipment/material has been accepted by the purchaser.

B.  This transaction will be covered by City of Manteca purchase order and all terms included in Information to Bidders, Bid, and Specifications will be binding.

DOCUMENTATION:

Bidders shall submit, with their bid, complete performance specifications, for the commodity/equipment they propose to furnish.  Failure to supply adequate information may be cause for rejection of bid.

INSURANCE:

The supplier shall carry, during the life of the Contract, insurance in accordance with the requirements of "CITY OF MANTECA INSURANCE REQUIREMENTS FOR SUPPLIERS".  Refer to Appendix A, Page A-1, & A-2, for insurance requirements.

The Supplier's insurance company shall use the Certificate of Insurance Form, General Liability Special Endorsement Form, and Automobile Liability Form, included in Appendix A, Pages A-3, A-4, and A-5.  ACORD forms are also acceptable.

SUBSTITUTE FORMS WILL NOT BE ACCEPTED:

Additional copies of the insurance forms are available at the City of Manteca Public Works Office.

Before initiating contract, the Certificate of Insurance and Endorsement forms shall be submitted and approved by the City. 
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