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Request No.  	


I hereby request destruction of the records identified on the “Destruction of Obsolete Records Inventory,” attached hereto as Exhibit “A.” The records identified on Exhibit “A” will be referred to as “Obsolete Records.” I have reviewed the Obsolete Records and hereby certify that the “record number,” “office of record title and content of record”, and “dates of records”, identified on Exhibit “A” attached hereto, accurately and completely describe the Obsolete Records.

I hereby certify that, based upon the records retention requirements set forth in the Manteca Records Retention Schedule, the City is no longer required to retain the Obsolete Records. I further certify that, to my knowledge, I am unaware of any value to the City in retaining the Obsolete Records. Specifically, the Obsolete Records do not include any of the following: (a) Documentation of actions by the City Council or any City or Agency board or commission (including meeting notices, agendas, ordinances, resolutions, documents included in the public record, or minutes), (b) Documentation evidencing or affecting title to real property, or (c) Documentation of any potential or actual litigation or claims.



	
Department Records Manager	Date



I hereby certify that I have reviewed the Request for Destruction of Obsolete Records Inventory (Exhibit “A”), and to my knowledge, the Obsolete Records Inventory does not identify any records which the City is required to retain in accordance with the Manteca Records Retention Schedule. I hereby request the destruction of the Obsolete Records.


	
Department Head                                                                         Date



I hereby certify that I have reviewed the Request for Destruction of Obsolete Records Inventory (Exhibit “A”), and, to my knowledge, the Obsolete Records Inventory does not identify any records which the City is required to retain in accordance with the Manteca Records Retention Schedule.

Subject to receipt of consent by the City Attorney, I hereby consent to destruction of the Obsolete Records. Based upon the types of documents included in the Obsolete Records Inventory, the method of destruction shall be: Shredding	, Recycling	 [to be inserted by City Clerk]

	
	
City Clerk	Date



I hereby certify that I have reviewed the Destruction of Obsolete Records Inventory (Exhibit “A”), and, to my knowledge, the Obsolete Records Inventory does not identify any records which the City is required to retain in accordance with the Manteca Records Retention Schedule.

I hereby consent to destruction of the Obsolete Records.


					
	
  City Attorney	   Date	
