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This Certificate of Destruction must be completed and signed by the person supervising the destruction of records. The original of this form must be filed with the City Clerk to be maintained as a permanent record attached to the original Request for Authority to Destroy Records and Exhibit A Destruction of Obsolete Records Inventory.

		

	
I hereby certify that the destruction of the records described in the Destruction of Obsolete Records Inventory (Exhibit A) attached to the Request for Authority to Destroy Records (Request No. _______________), was approved by the City of Manteca City Clerk on (date) _______________ and by the City Attorney on (date) _______________, pursuant to the authority provided by the Manteca Records Retention Schedule. The approved method of destruction for these records is _________________________________________.

_________________________________________	___________________________
City Clerk	Date		





I hereby certify that, pursuant to the foregoing authority, the records described in the Destruction of Obsolete Records Inventory (Exhibit A) attached to the Request for Authority to Destroy Records, as requested by the _________________ Department, were destroyed on (date) ________________ I further certify that the method of destruction used was _____________________________ and that I, ________________, as the Department Head or his/her designee, supervised the destruction of said records.

__________________________	____________________
Signature	Title

Date:



Completed form forwarded to the City Clerk
on (date) __________________________
