April 16, 2013

City of Manteca

REQUEST FOR PROPOSALS FOR RECYCLING SERVICES

FOR THE CITY OF MANTECA 

INCLUDING THE PROCESSING, MARKETING AND REPORTING

OF RECYCLABLE MATERIALS

PROPOSAL SUBMITTAL INFORMATION

Place:  City of Manteca

Solid Waste Division

210 E. Wetmore

Manteca, CA 95336

DEADLINE:  1:00PM   Friday May 10th, 2013 
The original plus two (2) copies of the proposal must be submitted in a sealed envelope and marked with the RFP title.

Proposals may be mailed or hand delivered.  
No faxed proposals will be accepted. 
 Late proposals will not be accepted.  

Prior to award of the contract, proof of insurance and applicable bonds, as indicated in the RFP, must be submitted and approved.
Any questions regarding this proposal should be directed to:

Rexie LeStrange

Solid Waste Superintendent
209-456-8448
THE PROPOSAL:  If the proposal is made by an individual, it must be signed by that individual, and an address, telephone numbers and fax number must be given.  If the proposal is made by a business entity, it must be signed by the person(s) authorized to execute agreements and bind the entity to contracts, along with proof of authorization.  A full business address, telephone and fax number must be given.  

THE PROPOSAL FORM:  The proposal must be made on the form provided for that purpose, enclosed in a sealed envelope and marked “PROPOSAL FOR RECYCLING SERVICES”   The form must be filled in using black ink or typewritten.  No additions to the form may be made.

Insurance Requirements: See Attached Exhibit    

Background:

The City of Manteca collects curbside co-mingled recycling every other week.  Over the past five (5) years the amount of recycled materials collected has averaged 6,000 tons per year.  The contamination level of the co-mingled materials has averaged around 12%.  

Currently the City’s recyclable materials are collected curbside and at business locations

Typically, the City of Manteca’s overall recyclable waste streams consists of 25% mixed paper, 19% cardboard, 9% glass, 9% newspaper, 3% aluminum, 3% PET and HDPE,  about 4% steel / metals.

AFFIDAVIT:  An affidavit form is enclosed.  It must be completed signifying that the proposal is genuine and not collusive or made in the interest of or on behalf of any person not named in the proposal.  Any proposal submitted without an affidavit will be rejected.

RESERVATION:  The City reserves the right to revise or amend these specifications prior to the date set for opening proposals.  Revisions and amendments, if any, will be announced by an addendum to this RFP.  If the revisions require additional time to enable the Contractors to respond, the City may postpone the deadline for submittals accordingly.  In such case, the addendum will include an announcement of the new deadline.  

The City reserves the right to reject any and all proposals received, to take all proposals under advisement for a period not to exceed ninety (90) days after the date of the opening, to waive any informality on any proposal, and to be the sole judge of the relative merits of the material and or service mentioned in the respective proposals received.  The City reserves the right to reject any proposal not accompanied with all data and information required.

This RFP does not commit the City to award a contract or to pay any cost incurred in the preparation of a proposal.  All responses to this RFP become the property of the City of Manteca.

Errors and Omissions:  The Contractor will not be allowed to take advantage of any errors and/or omissions in these specifications or in the Contractor’s specifications submitted with its proposal.  Full instructions will be given when errors or omissions are discovered.

The Contract:  The Party to whom the award is made will be required to enter into a written contract with the City of Manteca.  Copies of this RFP and the accepted proposal will be attached to and become part of the contract.

Standards for Evaluation of Proposals:  City staff will use the following criteria, to determine which proposal best meets the needs of the City.  The City will be the sole determiner of suitability to the City’s needs.  

Proposals will be rated according to their:
a) Completeness and understanding of the City’s needs
b) Conformance to the requirements of the technical specifications
c) Cost of services
d) Prior experience with comparable proposals
e) Financial capabilities

General Requirements:
The City of Manteca is interested in procuring services from a qualified company with demonstrated ability in the handling, processing, and marketing of recycled materials.  Contactor shall meet all the following requirements:
1) Provide processing, marketing and reporting of recyclable materials collected in the City’s recycling program.  
2) Rates:

a) Provide a flat rate per ton that the City will receive in payment for mixed recyclable materials. 
b) Flat rates shall already include any potential deduction for contamination, rain-soaked materials or other waste received with the recyclables.
c) No deductions from the flat rate will be allowed during the term of this agreement.
d) Materials are to be weighed upon receipt, Contractor shall provide scales and certified weigh tags.  Contractor must provide proof of scale certification.  
3) Term shall be five (5) years, renewable each year, with optional extension of up to five years

4) Provide the City with a monthly report of tonnage materials recycled and a breakdown of material types.  Categories used for the material breakdown must include, at a minimum:
a) Aluminum

b) Mixed Metals

c) Glass

d) Cardboard

e) Polyethylene Terephthalate (PET)

f) High Density Polyethylene (HDPE)
g) Mixed paper (including newspaper)
h) Other

5) Contractor shall provide payment for materials received in a timely manner on a monthly basis, or pay late fees.  Contractor will remit payment to the City for recyclable materials prior to the twenty-fifth (25th) day of the following month.  A penalty of 10% of the prior month’s remittance will be imposed if payment is not received by the due date. 

6) Contractor’s facility must be able to accept materials Monday through Friday 6:00am –4:00pm.  Hours must accommodate City’s holiday schedule as well, which may include being open for acceptance of materials on the Saturdays following Christmas and New Year’s Day.  
7) Contractor’s facility and operations must meet or exceed all CAL-OSHA safety requirements and must allow for periodic, unannounced safety inspections by city officials or their representatives.

8) Contractor will provide for unloading of recycling trucks within fifteen (15) minutes after arrival at the site.  Failure to provide this turn-around time will be considered a basis for default, providing, however, that trucks may occasionally be delayed for a longer period, not to exceed thirty (30) minutes.

9) Receiving Point for material must be located within 20 miles of the City of Manteca.
10)  If materials are transported by Contractor it must be done in transfer trailer vehicles capable of hauling at least 23 tons of materials.  Each load of co-mingled recyclable materials being transported should be at least 12-15 tons per load.  

11)  Contractor will assist with monitoring and providing tonnage information on special City programs as the need arises.  

12)  Contractor’s facility must be available to accommodate visitors from the City conducting recycled content studies.  City personnel will give a one weeks notice before arriving at the facility.  Contractor will allow City personnel to perform recycled content studies on materials received.  This will be done in an effort to assure high quality materials and monitor contamination.
13)  Contractor shall help the City provide educational materials and/or programs to help the City’s continuous efforts in recycling education.  This may include tours of the Contractor’s facility by groups of school children or other organizations. 
STATE OF CALIFORNIA                            CONTRACTOR’S AFFIDAVIT
COUNTY OF SAN JOAQUIN

_______________________________being first duly sworn, deposes and says:

1. That he/she is the ____________________of _________________________

                                   (Title of Office)                    (Name of Company)

      hereinafter called the “Contractor”, who has submitted to the City of Manteca a

proposal for ________________________________________________________

                                                             (Title of RFP)

2. That the proposal is genuine; that all statements of fact in the proposal are true.

3. That the proposal was not made in the interest or behalf of any person, partnership, company, association, organization or corporation not named or disclosed.

4. That the Contractor did not, directly or indirectly, induce, solicit or agree with anyone else to submit a false proposal.

5. That the Contractor has not been debarred from participation in any state, federal or public works project.

Dated this ________day of __________, 2013.

Contractor’s Signature

Title

City of Manteca

210 E. Wetmore

Manteca, CA 95336

Request for Proposal for

Recycling Services for the City of Manteca

Including the Processing, Marketing and

Reporting of Recyclable Materials

PROPOSAL

Failure to complete all items in this section may invalidate proposal.

In accordance with your “Request for Proposal”, the following proposal is submitted to the City of Manteca.

Proposal submitted by:

Name of Company

Address

City/State/Zip Code

Printed Name/Title

Telephone Number/Fax Number

Form of Business Organization:

Please indicate the following (check one):

Corporation_____         Partnership_____         Sole Proprietorship______

Other__________

Business History:
How long have you been in business under your current name and form of business organization?

Years____________

If less than three (3) years, and/or your company was in business under a different name, what was that name?

Contact for Additional Information:
Please provide the name of the individual at your company to contact for any additional information:

Name

Title

Telephone Number/Fax Number

References:

Please supply the names of companies/agencies for whom you recently supplied comparable goods or services as requested in this RFP.

Name of Company/Agency            Address                Contact Person          Phone No.

Name of Company/Agency            Address                Contact Person          Phone No.

Contractor’s Information:

Contractor’s License Number:________________________Expiration date:__________

Subcontractor’s Information:

If subcontractor’s will be used in the performance of this project, please provide the following information for each subcontractor:

Company Name:__________________________________________

Address:________________________________________________

Contractor’s License Number:_____________Expiration Date:______________

Company Name:__________________________________________

Address:________________________________________________

Contractor’s License Number:_____________Expiration Date:______________

Company Name:__________________________________________

Address:________________________________________________

Contractor’s License Number:_____________Expiration Date:______________

Company Name:__________________________________________

Address:________________________________________________

Contractor’s License Number:_____________Expiration Date:______________

Recycle Rate  ($/Ton ) FOR MIXED RECYCLING $____________________
INSURANCE  REQUIREMENTS
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