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Time & Attendance, Tyler ExecuTime

	Client Name: Manteca, CA
Attendees: Jon, Francine, Ferdinand, Erie, Luciana 


	Tyler Implementation Consultant: Lauren Fountain 
	Onsite ☐  Remote ☒     

	Tyler Project Manager: Jessie Bell
	Project Phase:  Upgrade Review 



Session Topic(s)
Agenda Items Covered/Key Decisions Made
1. Visual update review. 
a. All menu options still available but visually updated in line with tyler payroll. 
2. Reports 
a. Reports have been updated to SSRS formatting 
b. Ran employee master report for example. 
3. Employee filter 
a. Employee filters have been updated. Created All Employee example filter. 
b. Filters can be set as default under preferences. 
c. Showed updated help document & searched for Employee Filter to show updated steps. 
d. Employee filters can be shared with other supervisors. 
4. Pay code flags
a. All current pay codes will be copied over and pay code flags applied. 
b. Reviewed option to do not export pay codes if needed in Time & Attendance for tracking but not payroll.
5. Workflow  management 
a. Workflow now controls who has access to approve timecards, time off requests and hours request. 
b. Security and permission roles still exist as prerequisite and determines menu and employee view access. 
c. Confirmed only one approval needed after employee for time cards. 
d. Reviewed sally supervisor setup for example and adding in approver for IT dept. 
e. Time off request cannot be saved by the employee until someone is setup in workflow to approve request. 
f. Employees cannot approve time cards until someone is setup in workflow to approve. 
g. Employee must approve timecards before supervisors are allowed to approve. Supervisors can approve at employee level if needed. 
i. This approval is captured in approval audit. 
6. Project planning. 
a. Cutover will be planned for beginning of pay period after payroll export from Time & Attendance is complete. 
b. Workflow tests will be wiped when database backup applied – no option to save examples available.
c. Workflow management will need to be added back after cutover. 
i. Recommend starting with time off request approvers then move to time card approvers.
ii. Employees will still be able to clock in/out. 
iii. Only approvals will be impacted during cutover. 


Homework:
	Task
	Owner
	Due Date

	Work on go live check list 
	Manteca Team 
	

	Provide update on go live timeframe 
	Manteca Team 
	11/29

	
	
	



Issues:
	Type of Issue (Conversion, Support, Follow-up, etc.)
	Support Call Reference Number:
	Issue Description:
	Client Contact:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




*Client is liable for billable hours associated with any scheduled sessions that are cancelled less than one week in advance 
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