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SECTION 01300
SUBMITTALS
PART 1 GENERAL

1.1 DESCRIPTION

Submittals covered by these requirements include manufacturers’ information, shop drawings, test procedures, test results, samples, requests for substitutions, trench safety plan and miscellaneous work-related submittals.  Submittals shall also include, but not be limited to, all mechanical, electrical and electronic equipment and systems, materials, reinforcing steel, fabricated items, detailed piping layout drawings, and conduit details.  The Design/Builder shall furnish all drawings, specifications, descriptive data, certificates, samples, tests, methods, schedules, and manufacturer’s installation and other instructions as specifically required in the contract documents to demonstrate fully that the materials and equipment to be furnished and the methods of work comply with the provisions and intent of the Contract Documents.

1.2 RELATED WORK

A. Section 01010:  General Construction Information and Requirements

B. Section 01310:  Construction Schedule

C. Section 01320:  Schedule of Values

D. Section 01670:  Equipment and System Testing and Startup

E. Section 01675:  Training

F. Section 01680:  Operating and Maintenance Manuals
1.3 SUBMITTAL PROCEDURE

A. The Design/Builder shall prepare and submit to the Owner within two weeks after the approval of all design plans and specifications a complete list of shop drawings and material submittals intended to be delivered.  
B. At least 30 days prior to his need for approval, the Design/Builder shall forward to the City’s Engineer all submittals required by the individual sections of the specifications.  Unless a different number is called for in the individual sections, submit eight copies of each shop drawing, five copies of all operation and maintenance manuals, and three specimens of each sample requested.  Two copies of each submittal will be returned to the Design/Builder, except all sample specimens will be retained by the City’s Engineer.

C. Identify all submittals including schedules and operation and maintenance manuals on the transmittal.  Submittals must include submittal number, specification section, plan page reference number (where applicable), the supplier, etc.  The Design/Builder shall also indicate under “Remarks”, if the submittal is on the critical path and requires an expedited review.  If the Design/Builder desires more than two copies, he shall transfer the City’s Engineer’s comments onto additional copies at his own expense.

D. Submittals that are related to or affect each other shall be forwarded simultaneously as a package to facilitate coordinated review.  Uncoordinated submittals will be rejected.  Do not combine unrelated materials in the same submittal.

E. The City’s Engineer reserves the right to require submittals in addition to those called for in individual sections.

F. The Design/Builder shall schedule submittals to avoid concentration of submittals in a short time period.  Scheduling of submittals shall be included in the Design/Builder's Progress Schedule.

G. Each major mechanical equipment shall be bound in a three hole-punched binder, which is sized such that when all material is inserted, the binder is not over ¾ full.    Spiral ring type binders are not acceptable.

1. Each binder shall be appropriately labeled on the front cover with the project name, contract number, equipment supplier’s name, specification section(s), and major material contained therein.

2. An index shall be provided on the inside front cover.  This index shall itemize the contents of each tab and subtab section.  Also list the project name, contract number, and equipment supplier’s name, address, phone number, and contact person on the index page.

H. If the Design/Builder submits shop drawings of equipment by manufacturers other than those listed in the specifications, he shall provide the following information with the submittal:

1. The name and address of at least three companies or agencies who are currently using the equipment.
2. The name and telephone number of at least one person at each of the above companies or agencies whom the City’s Engineer may contact.

3. A description of the equipment that was installed at the above locations.  The description shall be in sufficient detail to allow the City’s Engineer to compare it with the equipment that is proposed to be installed in this project.

4. Refer to City’s Engineer’s approval (1.05, Part C).

I. A copy of the specification section, and all referenced and applicable sections, with any addendum updates included, shall be submitted with each paragraph check-marked to indicate specification compliance or marked to indicate requested deviations from specification requirements.  Check marks (√) shall denote full compliance with a paragraph as a whole.  If deviations from the specifications are indicated, and therefore requested by the Design/Builder, each deviation shall be underlined and denoted by a number in the margin to the right of the identified paragraph.  The remaining portions of the paragraph not underlined will signify compliance on the part of the Design/Builder with the specifications.  The submittal shall be accompanied by a detailed, written justification for each deviation.  Failure to include a copy for the marked-up specification sections, along with justification(s) for any requested deviations to the specification requirements, with the submittal shall be sufficient cause for rejection of the entire submittal with no further consideration.
1.4 SHOP DRAWINGS

A. The term "shop drawings" includes drawings, diagrams, layouts, schematics, descriptive literature, illustrations, schedules, performance and test data, and similar materials furnished by the Design/Builder to explain in detail specific portions of the work required by the Contract.

B. The Design/Builder’s design professional shall coordinate all such drawings, and review them for legibility, accuracy, completeness, and compliance with contract requirements, and shall indicate his/her approval thereon as evidence of such coordination and review.  Shop drawings submitted to the City’s Engineer without evidence of the Design/Builder's design professional’s approval will be returned for resubmission.

C. Approval by the City’s Engineer shall not relieve the Design/Builder from responsibility for any errors or omissions in such drawings, nor from responsibility for complying with requirements of this Contract, except with respect to variations described and approved in accordance with Paragraph D below.

D. If shop drawings show variations from contract requirements, the Design/Builder shall describe such variations in writing, separate from the drawings, at time of submission.  All such variations must be approved by the City’s Engineer.

E. Submittals, shop drawings, data sheets, and samples shall be submitted for all materials used in construction, and, in addition, the following shall be submitted:
1. Baseline schedule and monthly schedule updates

2. Schedule of Values

3. Testing and Startup Plan

4. Training Plans, training is required for all equipment
5. O&M Manuals for all equipment
6. Record Drawings

7. Safety Plan

8. SWPPP

9. Trench Permit, Shoring Plans

10. Testing Results

1.5 CITY’S ENGINEER'S SUBMITTAL REVIEW
A. The City’s Engineer shall have 15 days to review a submittal and will indicate his acceptance or disapproval of each submittal, and his reasons for disapproval.

1. If no corrections are required, the copies will be returned marked "NO EXCEPTIONS TAKEN" and work may begin immediately on incorporating the material and equipment covered by the submittal into the project.

2. If limited corrections are required, the copies will be returned marked "MAKE CORRECTIONS NOTED".  Work may begin immediately on incorporating the material and equipment covered by the corrected submittal into the project.

3. If insufficient or incorrect data has been submitted, the copies will be returned marked "AMEND & RESUBMIT".  No work incorporating the material and equipment covered by this submittal into the project may begin until the submittal has been revised, resubmitted, and returned marked either "NO EXCEPTIONS TAKEN" or "MAKE CORRECTIONS NOTED".

4. If the submittal is unacceptable, the copies will be returned marked "REJECTED - SEE REMARKS".  No work incorporating the material and equipment covered by this submittal into the project may begin until a new submittal has been made and returned marked either "NO EXCEPTIONS TAKEN" or "MAKE CORRECTIONS NOTED".

5. If the submittal is considered an information submittal, it will not be reviewed but the City’s Engineer will file the submit and the copies will be returned marked “FOR INFORMATION ONLY”.

B. The Design/Builder shall not change any drawing after it has been marked NO EXCEPTIONS TAKEN or MAKE CORRECTIONS NOTED, or change any approved equipment or material without written permission of the City’s Engineer. The Design/Builder shall comply with all submittals as marked by the City’s Engineer, to the extent applicable.

C. If more than TWO submittals for a single item are required because of incorrect or insufficient data, or the submittal is unacceptable, or because the Design/Builder wishes to change previously approved material, then all costs incurred by the Owner for the additional review shall be deducted from monies due the Design/Builder.
1.6 OPERATION AND MAINTENANCE MANUALS

Manufacturer's printed instructions shall include installation instructions, operating instructions, schematics for electrical and hydraulic systems, maintenance literature, lubrication requirements, and parts lists.  Refer to Section 06180 – Operations and Maintenance Manuals for specifics required for the operation and maintenance instructions.

1.7 CERTIFICATES

For those items called for in individual sections, furnish certificates from manufacturers, suppliers, or others certifying that materials or equipment being furnished under the Contract comply with the requirements of these specifications.

1.8 SAMPLES

Samples shall be of sufficient size to clearly illustrate functional characteristics and full range of color, texture, and pattern.  A completed submittal review transmittal form must accompany each submitted sample.
1.9 CONSTRUCTION SCHEDULE

As soon as possible after receiving Notice of Award and before any work starts, submit copies of a Construction Schedule in accordance with Section 01310 – Progress Schedules and Reports showing estimated starting and completion dates for each part of the work.

1.10 SCHEDULE OF VALUES

Submit a schedule of dollar values in accordance with Section 01320 – Schedule of Values for the various portions of the work.  The schedule shall be based on the Contract Bid Schedule or Bid Form and shall include all bid items.  The schedule of values in conjunction with the construction schedule will be the basis of the monthly progress payments.

1.11 REVIEW OF SCHEDULES

Submit Schedule of Values and Construction Schedule as a package.  Both the Progress Schedule and the Schedule of Values shall be subject to review by City’s Engineer both for format and content.

PART 2 MATERIALS:  Not Used.

PART 3 EXECUTION

3.1 CONTRACTOR’S JOBSITE DRAWINGS

A. Provide and maintain on the jobsite one complete set of prints of all drawings which form a part of the contract.  Immediately after each portion of the work is installed, indicate all deviations from the original design shown on the drawings either by additional sketches or ink thereon.  All RFIs and Clarifications shall be posted on drawings.  Upon completion of the project, deliver this record set to the Owner’s Representative.

B. A condition of the processing of Progress Payments shall be the satisfactory maintenance of the Design/Builder’s Record Documents, as determined by the City’s Engineer.  The Design/Builder prepared progress payment estimates shall include an initial block for Design/Builder Representative to acknowledge the satisfactory maintenance of the As-Built Drawings.

END OF SECTION
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