Section 00100

INSTRUCTIONS TO PROPOSERS
FORM OF PROPOSAL.  The proposal shall be made on the proposal schedule(s) bound herein.  All proposals shall give the prices proposed in the space provided; shall give all other information requested herein, and shall be signed by the proposer or proposer's authorized representative, with proposer's address.  An original and seven copies of the proposal shall be submitted in one envelope or package clearly marked bearing the name of the proposer and name of the project.  One copy shall be unbound.  In the event there is more than one proposal schedule, the proposer must propose on all schedules.
Proposals shall contain the following:

· Proposal (00300 - 1)

· Confirmation of Any Addenda (00300 - 2)

· Questionnaire (00300 - 3)

· Non Collusion Affidavit (00300 - 4)

· Base Proposal Schedule

· Alternative Proposal Cover Page listing substitutions, alternatives, variations and changes

· Alternative Proposal backup information including cut sheets and designs

· Alternative Proposal Schedule

· Sections 00300, 00400, and 00510

Alternative Proposals are allowed in Section 00300 Proposal.  The purpose of Alternative Proposals is to allow the Design/Builder to propose on materials, methods and processes that can reduce cost and/or enhance the facility, while at the same time provide the City with the same quality product that will meet the City’s needs.  

All alternative proposals require an explanation of the alternatives and substitutions proposed.  Explanations shall be in writing, shall be clearly presented at the front of the Alternative Proposal, and cut sheets and designs of substitute products shall be provided.  Alternatives may include the following:


Materials – Substitutions and use of other materials.


Methods – Alternative design and construction methods.


Process – Alternative design and construction processes.

All Proposal alternatives, suggestions, ideas, substitutions and the like, in writing or verbal, may be used by the City without compensation or permission from Proposers.  

DELIVERY OF PROPOSAL.  The proposal shall be delivered by the time and to the place stipulated in the Notice Inviting Proposals.  It is the proposer's sole responsibility to see that the proposal is received in proper time.  Any proposal received after the scheduled closing time for receipt of proposals will be returned to the proposer unopened.

WITHDRAWAL OF PROPOSAL.  The proposal may be withdrawn by the proposer by means of a written request, signed by the proposer or proposer's properly authorized representative.  Such written request must be delivered to the place stipulated in the Notice Inviting Proposals for receipt of proposals prior to the scheduled closing time for receipt of proposals.

OPENING OF PROPOSALS.  There will not be a public opening and reading of the proposals.  The City will open the proposals at its convenience and will rank them based on the selection criteria specified below.

MODIFICATIONS AND ALTERNATIVE PROPOSALS.  Unauthorized conditions, limitations or provisions attached to a proposal will render it informal and may cause its rejection.  The completed proposal forms shall be without interlineations, alterations or erasures.  Alternative proposals will not be considered unless called for.  Oral, telegraphic, or telephonic proposals or modifications will not be considered.

DISCREPANCIES IN PROPOSALS.  In the event there is more than one item in a proposal schedule, the proposer shall furnish a price for all proposal items in the schedule.  Failure to do so will render the proposal informal and may cause its rejection.  In the event there are unit price proposal items in a proposal schedule and the "amount" indicated for a unit price proposal item does not equal the product of the unit price and quantity, the unit price shall govern and the amount will be corrected accordingly.  In the event there is more than one proposal item in a proposal schedule and the total indicated for the schedule does not agree with the sum of the prices proposed on the individual items, the prices proposed on the individual items shall govern and the total for the schedule will be corrected accordingly.

PROPOSAL GUARANTEE.  Each proposal shall be accompanied by a cashier's check or certified bid bond in the amount stated in the Notice Inviting Proposals.  Said check or bond shall be made payable to the City of Manteca and shall be given as a guarantee that the proposer, if awarded the work, will enter into a Design/Build Agreement within ten (10) calendar days after receipt of the Design/Build Agreement form, and will furnish the necessary insurance certificates, faithful performance bond and payment bond; each of said bonds to be in the amount stated in the Notice Inviting Proposals.  In case of refusal or failure to enter into said Design/Build Agreement, the check or bid bond, as the case may be, shall be forfeited to the City.  If the proposer elects to furnish a bid bond as a proposal guarantee, proposer shall use the bid bond form bound herein or one conforming substantially to it in form.

PROPOSER'S EXAMINATION OF SITE.  Before submitting a proposal, the proposer shall carefully examine the drawings, specifications and other contract documents and inspect the site of the work to satisfy proposer by personal examination or by such other means as may be preferred, of the location of the proposed work, and of the actual conditions of and at the site of work.  Proposer may inspect the site of the work between the hours of 8:00 a.m. and 4:30 p.m. any weekday prior to submitting a proposal.

Submission of a proposal by the proposer shall constitute acknowledgment that, if awarded the Design/Build Agreement, proposer has relied and is relying on personal examination of (1) the site of the work, (2) access to the site, and (3) all other data and matters necessary to the fulfillment of the work and on proposer's own knowledge of existing facilities on and in the vicinity of the site of the work to be constructed under the Design/Build Agreement.

The information provided by the City is not intended to be a substitute for, or a supplement to, the independent verification by the proposer to the extent such independent investigation of site conditions is deemed necessary or desirable by the proposer.  Proposer acknowledges that proposer has not relied upon information furnished by the City regarding site conditions in preparing and submitting a proposal thereunder.

COMPETENCY OF PROPOSER.  In selecting the proposer, consideration will be given not only to the financial standing but also to the general competency of the proposer for the performance of the work covered by the proposal.  To this end, each proposal shall be supported by a statement of the proposer's experience as of recent date on the form entitled "INFORMATION REQUIRED OF PROPOSER."  No proposal for the work will be accepted from a proposer who is not licensed in accordance with applicable State law.  Subcontractors shall be licensed.
DISQUALIFICATION OF PROPOSER.  More than one proposal from an individual, firm, partnership, corporation, or association under the same or different names will not be considered.  Reasonable grounds for believing that any proposer is interested in more than one proposal for the work contemplated will cause the rejection of all proposals in which such proposer is interested.  If there is reason for believing that collusion exists among the proposers, all proposals will be rejected and none of the participants in such collusion will be considered in future proposals.

NO REIMBURSEMENT FOR COSTS INCURRED.  The City accepts no liability for the costs and expenses incurred by firms in responding to any portion of this design-build procurement, responses to clarification requests, resubmittals, interviews, negotiations, or other associated work. Each party that enters into this procurement process shall prepare the required materials and submittals at its own expense and with the express understanding that they cannot make any claims whatsoever for reimbursement from the City for the costs and expenses associated with this process.

RETURN OF PROPOSAL GUARANTEE.  Within ten (10) calendar days after award of the Design/Build Agreement, the City will return the proposal guarantees accompanying the proposals not considered in making the award.  All other proposal guarantees will be held until the Design/Build Agreement has been finally executed.  They will then be returned to the respective proposers whose proposals they accompany.

INTERVIEWS.  Within ten (10) calendar days after reciept of the Design/Build Proposals, the City will conduct a mandatory interview with a short list of up to four Design/Builders for the sole purpose of understanding design concepts, proposed alternatives, and pricing.  The interviews will consist of a maximum two hour question and answer session, including an allowance for a 30 minute presentation by design builder.  Negotiation and/or changes to scope and pricing are not allowed at the interview.  The City reserves the right to not conduct interviews.

AWARD OF THE WORK.  Award of the work, if it be awarded, will be based on the Selection Criteria stated below.  Any such award will be made within sixty (60) calendar days after opening of the proposals, unless a longer waiting period before award is expressly allowed in the Notice Inviting Proposals.  Unless otherwise indicated, a single award will not be made for less than all the proposal items in an individual proposal schedule.  In the event there is more than one proposal schedule and/or alternate proposals,  City may award schedules and/or alternate proposals individually or in combination.
SELECTION CRITERIA.
Cost Proposal (including financial capability):  40 points

Experience (similar projects, key staff experience, safety record, prior construction and design build experience):  40 points
Proposal Content (Understanding City goals, management approach, organization): 20  points

Local Vendor Preference:  5 points

Total Written Proposal: 100 maximum points (105 with local vendor preference)
Short List Evaluation (references, interview): 20 points

Grand Total: 120 points maximum (125 with local vendor preference)

The Local Vendor Preference per City of Manteca Local Vendor Preference Program as part of the Local Business Enterprise Program using the Professional Services criteria.

EXECUTION OF DESIGN/BUILD AGREEMENT.  The proposer to whom award of the work is made shall execute a written Design/Build Agreement with the City on the form of agreement provided herein, shall secure all insurance, and shall furnish all certificates and bonds required by the specifications within ten (10) calendar days after receipt of the Design/Build Agreement from the City.  Failure or refusal to enter into a Design/Build Agreement as herein provided or to conform to any of the stipulated requirements in connection therewith shall be just cause for annulment of the award and the forfeiture of the proposal guarantee.  If the successful proposer refuses or fails to execute the Design/Build Agreement, the City may award the work to another proposer.  On the failure or refusal of such other proposer to execute the Design/Build Agreement, such proposers' guarantees shall be likewise forfeited to the City.
END
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